


Rules for Good Copies





All papers are legible and neat.


Papers are typed on standard (8 ½” x 11”) white paper.


When possible, both sides of the paper are used.


Assignments have a title page: (centred, in middle of page, same font as the rest of the text):


Title


Student Name


Course Code


Teacher Name


Date


The title page and Works Cited pages are not numbered.


Numbers are written in words unless three words are required (three, three hundred, 301).


The word “and” is written.





Quotations





There are three ways to insert quotations into your work:


As Wayne Gretzky’s father wrote, “Wayne skated for hours everyday.”


Wayne Gretzky’s father wrote that “Wayne skated for hours everyday.”


When the quotation flows with your writing, no comma is needed.


As a young boy, Wayne Gretzky was very dedicated: “Wayne skated for hours everyday.”


When a complete sentence is used to introduce the quotation, a colon is used.


Adapt final punctuation to suit your sentence.


Generally, final punctuation should be inside the quotation marks:


The boy said his dog was “mean and ugly.”


If your quotation is concluded with a page reference in parentheses, the period goes after the final parenthesis:


The boy said his dog was “mean and ugly” (45).








Works Cited


Books


One Author


Montgomery, L.M.  Anne of Green Gables.  Toronto: Bantam Books, 1984.





Story or Article from an Anthology


Everett, Percival.  “The Appropriation of Cultures.” Damned If I Do. Saint Paul: Graywolf Press, 2004.





Magazines, Newspapers and Journals


Daily Newspaper


Baxter, James.  “Red Wings Favored to Win Cup.” Detroit Free Press  3 June 2009: A1.





Monthly Magazine / Journal


Randall, P. Janine and Karen E. Pearce. “Parenting A Schmuck.” Marriage and Families (November 2004): 120 – 127.





Motion Pictures


The Dark Knight. Dir. Christopher Nolan. With Christian Bale and Heath Ledger. Warner Bros. Pictures, 2008.





Internet


An Entire Internet Site


CNN.com. 2002. Cable News Network. 15 May 2002 <http://www.cnn.com>.





A Document from an Internet Site


Farrell, Warren. “Exploiting the Gender Gap.” 5 Sept. 2005. The New York Times. 1 July 2009 <http://www.warrenfarrell.com/articles.php?id=12>.





A Document from an Internet Site without an Author


 “William Sisters Advance.” 2 July. 2009. The Sports Network. 2 July 2009 <http://www.tsn.ca/tennis/story/?id=283528>.





A YouTube Video


Crocker, Chris. "Leave Britney Alone." Video blog post. Youtube. Google Inc., 10 Sept. 2007. Web. 19 Jan. 2008. <http://www.youtube.com>.





For other publication types check out: http://www.easybib.com





Research Documentation





Cite the author’s last name and the page number(s) in parentheses.


Marlow compares civilization to “a running blaze on a plain…a flash of lighting in the clouds” (Conrad 7).





When using the author’s last name in your sentence, place only the page number(s) in parentheses.


Conrad uses the character Marlow to compare civilization to “a running blaze on a plain…a flash of lightning in the clouds” (7).





When using more than one work by the same author, include a short form of the title.


Marlow compares civilization to “a running blaze on a plain…a flash of lightning in the clouds” (Conrad, Heart 7).





When using an online source, which does not have a specific author, include the first piece of information from your works cited and simplified URL. No page number is included for any online source.


This shows the dominance of the Williams’ sisters “…at least one of the sisters has appeared in eight of the last nine championship matches” (“Williams sisters advance” TSN.ca).





Commas


Use a comma before a coordinating conjuction (and, but, for, nor, or, yet, or so) joining independent clauses in a sentence.


Use commas to separate words, phrases, and clauses in a series. But use semicolons when items in a series have internal commas.


Use a comma between coordinate adjectives – that is, adjectives the separately modify the same noun.


Use commas to set off a parenthetical comment, or an aside, if it is brief and closely related to the rest of the sentence.


Use commas to set off a nonrestrictive modifier – that is, a modifier that is not essential to the meaning of the sentence.


Use a comma after a long introductory phrase or clause.


Use a comma, after the day, in date whose order is month, day, and year. If such a date comes in the middle of a sentence, include a comma after the year.








Essay Structure


Introduction


	Hook


	Thesis


	Directional Statements


	Transition


Body Paragraphs (3 or more)


Introductory Statements


		Point


2 or more	Proof (Quotation)


Comment (How does the proof support your thesis?)


	Transition


Conclusion


	Re-Statement of Thesis


	Re-Cap


	Great Final Sentence (connect back to your hook)





The Apostrophe


Singular possessive: the dog’s tail


Singular words ending in s: James’ dog


Plural possessive: many dogs’ tails


It’s (it is) and its (possessive): 


It’s James’ dog that chases its tail.





Common Errors


Run-on-sentence: Is your sentence too long? Have you used a comma instead of a period? Do you need a connecting word?


Comma Splice: a comma has been used where a period is needed to separate two sentences.


Sentence Fragment: The sentence is incomplete. It is missing a subject, verb, or another essential element.


Verb Agreement: The subject and the verb agree in number (singular or plural) and person (1st, 2nd, or 3rd).


Usage: Have you used a word incorrectly? Would another form of your word, or another word entirely be better?


Awkward: Is your word choice poor, or your sentence construction clumsy?


Punctuation Error: Check for an error to do with a period, comma, colon, semi-colon, question mark, exclamation mark, quotation marks, dash or hyphen.











